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@ Meeting overview

Provide a brief overview of what this meeting is about and any other information that might be

helpful to attendees.

* Meeting goals
* Key attendees

* Processes

Deoao =
Open action items

Type /task report to aggregate open action items across your meetings. You will need to publish this page

first. In the macro fields, only specify this page so that only action items relevant to this page are shown.

< Meeting minutes

Use color to help distinguish minutes of one meeting from another.

Date Attendees Agenda Notes, decisions and action items

Type // to @mention | Add agenda items in priority Type /action item to add and assign
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